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TAM 9.1 Overview

Talent Acquisition remains a key function in maintaining current workforce,

supplying successor s, and exploring new ini
environment, recruiting, like most other key organizational functions, faces the

challenge of improving efficiency without compromising quality. As workforce

dynamics continue to fluctuate, recruiters and hiring managers need to be able

to quickly identify the top candidates for their positions and engage them

quickly.

Recruiting Solutions 9.1 extends the Talent Acquisition Manager and Candidate
Gateway applications, enhances the reach of existing features, and introduces

innovations that enriches usability and productivity.
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RTF Editor for Job Postings

Job Opening
Posting Information . . .
A While creating job openings, users
Posting Tl |HRS Specils now have the option to rich text
,
formatting.
“Visible: | Internal and External v| EI
*Description Type: | How To Anply b’ |
Description ID: | How to Apply 4 | X
- . . W AThe embedded RTF Editor enables the
Description; @G a & B @ o —EEQ&Q]
Fomat | | Fort | s [ B 1 oU | user to leverage common formatting
=SS 25 EEEE A A g elements including font style and size,
If application is submitted by mall, it must be postmarked by the closing date of the bolding, underlying, text and

announcement 1o receive consideration,

background coloring and many other

Hand delivered applications must be received by closing dare,

All status candidates and reinstatement eligibiles (current and former government HTML based fe atures.
employees) must submit a copy of their SF50 showing career, career-conditional, or
reinstatement efigibility.

AUser now have the ability to create
present job opening content in creative,

professional compelling layouts.

[#]Add Posting Descriptions




Agenda

Putting Customer First

X

TAM 9.1 Overview

RTF Editor for Job Postings

Interview Scheduling

Calendar Integration with MS Outlook
Online Job Offers

Link to Offer Letter

Multi -tiered screening

Configurable record printing

Link to Offer Letter

Withdraw from Hire Action

Recruiter Alerts



%timqsﬁF!sts
Interview Scheduling

Favyites | Main Menu> Recryfting > Find Job Openings
Job Opening

Interview Schedule

Schedule interviews for multiple applicants

Listed below are the interview schedules forthe applicant(s) selected. Create anew

without leaving the Interview Schedule page

interview schedule or update an existing schedule. Choose the Delete icon to remave

carresponding inteniewers. Use the Add Interviewer hyperlink to add intenviewers nat defined . .

witin he Job Opering - You can now schedule interviews for more

5 pant Job Opening than one applicant at a time

Posting Title: Admin Assistant Job Opening ID: 30040

Job Opening Status: 010 Open Job Type: Standard

Job Title: Administrative Assistant Job Code: LEJOOG

- ) Applicant Hame: Barbara Young Applicant 1D: 1051

Pasition Number: LEP00032 Administrative Assistant Applicant Type: Emplovee Preferred Contact: Mot Specified

Business Unit LEBU  Federal Planning & Analysis
Interview Status: Unconfirmed b Scheduler Status: Initial - Mot Visible b
Interview Type: Initiator: Betty Locherty

| Submit | Saveforlater | Cancel | Retm o Previous Pane

Applicant Appointment Status: = €5

Interview Details

Date:

o [PaT . :

~ Barbara Young Time Zone: Q Start Time: End Time:

Applicant N Applicant ID: = Interview Schedule Customize | Find | Bl ‘ e

pplicant Name: Barbara Young pplicant ID: 1051 — - :nerviewer — Start End Time  Appointment S Availability
. " lame Time Time Zone Status

Applicant Type: Employes Preferred Contact: Mot Specified

L ———— X007 X [Beytochery oe__W| 5 s v

[ [#] Add Interviewer

 Add Interview

Launch Scheduler

First 1of1
Venue Email ';&p:;m"'em Comments Availability
~ Deborah Diba a & i}
" . Add/Maintain Venue Information
Applcantame: - Deboreh Do Applcant 0=
Applicant Type: External Applicant Preferred Contact: Phaone ]
| Add Intendew Launch Scheduler
Letter: | v | Date Printed:
. Generate Letter Email Applicant Upload Letter
~ Jose Campos
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Venue Information Custonize | Find | Vew A1 BV 3 Fret T q o g
: Appointment S
Venue Email Status Comments Availahility

— w W B0 8

Add/Maintain Venue Information

Location

Preview/Edit Meeting Request

General Meeting Request Interviewer leeting Request Applicant Meeting Request

Letter

Date Printe: ]

Letter; | v

L

Generate Letter Email Applicant ~ Upload Letter

Mo Attachment have been addedto this Interview,

Add Attachment

For each applicant of a Job opening, an
Interview Schedule can be created, with
the Venue, Interview Meeting Request and
other information all being created at the

same time.



Interview Scheduling

Putting Customer First

Schedule Interview

Interview Request

Save | | Cancel

Return to Previous Page

Message Type and Method

Contact Method: Mot Specified Meeting Request Type: Interviewer Meeting Request

Recipient Information

To: Bl

Sender Information

From: Betty Locherty

Subject: |Intewiew Schedule for Stewart Johannsen on

Message: You are scheduled to interview 1031 Stewart Johannsen on from 12:00 AM to @@
12:00 AM for Job Opening 30019 for Staff Analyst. You should have already been

contacted about this interview by the hiring manager or recruiter. This message is
justto confirm the scheduled interview.

The location entered into Online Recruiting for this interview is . If you are not sure

of the address or exact location, please contact the person who scheduled the
interview with you.

hecess

Mo Attachment have been added to this Message Request.

Add Atachrment

The Interview Request for multiple

Applicants can also be sent out at the

same time
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Calendar Integration With MS Outlook

One cool new feature that was
introduced in TAM 9.1 is the
interviewing scheduling integrated
with Microsoft Outlook.

There are two levels of Calendar

integration that can be achieved:

U  Full Calendar Integration T

this relies completely on
MS Outlook for Interview
Scheduling

U Partial Calendar Integration
i This provides one -way
scheduling using iCalendar

appointments

General Jobs Applicants Last Assigned |ds

Template Settings

*Template Segmenting Type: [ Job Family -
' Standard Requisition: | Requisition Defaut =
Continuous Job Opening: | Continuous Defautt Apprv OFF =]
| Interview Evaluation; |DEfElu|t Interview _‘n‘_l
["' Standard Requisition [" Job Offers
[" Continuous Job Opening [’ Optional Works Council
*Allow Profile Utilization: Mo =
Person Profile Integration: Mo
*Calendar Integration: m

Fartial
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Calendar Integration With MS Outlook

Full Calendar Integration:
Here Talent Acquisition Manager, uses the PS Enterprise Desktop Integration framework to pass interview

data to MS Outlook, and to receive updated information from MS Outlook into PeopleSoft.

&% Print Job Opening

Posting Title: Admin Assistant Job Opening ID: 20040
Job Opening Status: 010 Open Job Type: Standard
Job Title: Administrative Assistant Job Code: LEJOOG
Position Humber: LEFPOOO32 Administrative Assistant

Business Unit: LEBL! Federal Planning & Analysis

| Save forLater| | Cancel | Returnto Previous Page

~ Barbara Young

Applicant Hame: Barbara Young Applicant ID: 1051
Applicant Type: Employee Preferred Contact: Mot Specified

~ Interview 1 - Date : 2010-07-13 from 10:000 AM to 11:00 AM

Interview Status: Unconfirmed ~ Scheduler Status: Queued For Scheduling |~

Interviews Type: | Inhouse vl Initiator: Betty Locherty
Applicant Appointment Status: &F

Interview Details

Date: oFMzzo010  |[EH

Time Zone: PST L&'} Start Time: 10:00AK End Time: 11:0048
- Interview Schedule Customize | Find | B | £ First £ 4 of 4 17

- Interviewer Start End Time Appointment . -

Interviewer 1D Name Date Time Time Fone Status Comments Aovailability
KOGOD8 | Q |Clare Justin | 07/12/2010 10:00AM [11:004M PST &5 |im |

Add Interviewer
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Calendar Integration with MS Outlook

Full Calendar Integration:

The Outlook Add -In from PeopleSoft
provides a Scheduling assistant that
receives notifications from PeopleSoft and
creates Meeting Invitations on the Outlook

Calendar and sends to all participants




